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APPLICATION FOR CONDUCTING VALUE ADDED COURSES

. Name of Department: Computer Science

2. UG/PG Programme: UG
. Details of the Value Added Courses:

Cordinator IQAC

a. Name of the Value Added Course: Office Automation

b. Type of Value Added Courses | (Theory/Lab)
¢. Short Description Enclosure 1 enclosed -Yes
d. Syllabus including marks Enclosure 2 enclosed —Yes

& Theory/Practical hours

. Target audience: 12" Pass / Yw/ﬁenz edfed

Year/Semester (indicate if more than one)
Others

. Details of Faculty handling the course:

a. Name of the Faculty handling the course: Prof. L. K. Gavel
b. Details including designation and expertise Enclosure 3 enclosed-Yes
c. Contact details:
Email: Ik.gavel.74@gmail.com
Mobile: 9826191519
Tentative Time Table including dates: Enclosure 4 enclosed —Yes
of internal assessments
Proposed students opting for the course: 100
IQAC Minutes Enclosure 5 enclosed-Yes

. Name and Designation of the Coordinator: Prof. L. K. Gavel, Asstt. Professor

Email: Ik.gavel.74@gmail.com
Mobile: 9826191519




B Enclosure-1

Department of Computer Science

Value Added Course: Office Automation

Short Description: Office automation refers to the varied computer machinery
and software used to digitally create, collect, store, manipulate, and relay office information
needed for accomplishing basic tasks. Raw data storage. electronic transfer. and the
management of electronic business information comprise the basic activities of an office
automation system. Office automation helps in optimizing or automating existing office
procedures.

The backbone of office automation is a local area network, which allows users to transfer
data, mail and voice across the network. All office functions, including dictation, typing.
filing. copying. fax, telex, microfilm and records ~management, telephone and telephone
switchboard operations, fall into this category. Advantages of office automation include that
it can get many tasks accomplished faster, it eliminates the need for a large staff, less storage
is required to store data, and multiple people can update data simuitaneously in the event of
changes in schedule.

o 717D
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_ Enmz
Govt. G. S. G. P. G. College, Baled (C. G))
Department of Computer Science

(VALUE ADDED COURSE)
OFFICE AUTOMATION

Svllabus
UNIT-1 Fundamental of Computer (TH 05 Hrs)

Computer system: characteristics and capabilities. Computer Hardware and Software: Block Diagram of a
Computer, Different Data Processing: Data, Data Processing System, Storing Data, Processing Data. Types
of Computers: Analogue. Digital, Hybrid, General and Special Purpose Computers. Generation of
Computers. Computer Systems: Micros, Minis & Main-frames. Limitations of Micro Computer.

Number systems: Decimal Number system, Binary number system, Octal & Hexadecimal number system,
"s&2's complement Codes: ASCH, EBCDI Codes, Gray code & BCD.

Introduction to Input Devices: Categorizing Input Hardware, Keyboard. Direct Entry — Card Readers,
Seanning Devices — 0.M.R., Characier Readers, Thumb Scannet. MICR, Smart Cards, Voice Input
Devices, Pointing Devices — Mouse, Light Pen, Touch Screen.

Central Processing Unit: The Microprocessor, control unit, A.L.U.. Registers, Buses, Main Memory, Main
Memory (RAM) for microcomputers, Read Only Memory(ROM).

Storage Devices: Storage Fundamentals, Primary and Secondary Storage. Data Storage and Retrieval
Methods — Sequential, Direct & Indexed Sequential, Tape Storage and Retrieval Methods Tape storage
Devices, characteristics and limitations, Direct access Storage and Microcomputers — Hard Disks. Disk
Cartridges, Direct Access Storage Devices for large Computer Systems. Mass storage systems and Optical
Disks, CD ROM.

UNIT-11 - Software & Computer Network (TH 05 Hrs)

System Software: System software Vs. Application Software, Types of System Software, Introduction and
Types of Operating  Systems. Boot Loader. Diagnostic  Programs. B10S, Utility Programs.
Application Software: Microcomputer Software, Interacting with the System. Trends in PC software,
Types of Application Software. Difference between Program and Packages.

Computer Languages: Definition, Generations of computer languages, Types of Languages, Language
Processors: Assembler, Interpretet, Compiler. Linker and Loader. Programming constructs, Algorithm &

flowchart.

Computer Network - Direction of Transmissions Flow-Simplex, Half Duplex Full Duplex, Types of
Network - LAN, WAN, MAN etc. Topologies of LAN - Ring, Bus, Star, Mesh and Tree topologies.

Computer Virus: Virus working principals, Types of viruses, Virus detection and Prevention Viruses on

network.
UNIT-II1  Operating System ( TH 05 Hrs. PR 05 Hrs.)

DISK OPERATING SYSTEM (DOS): [ntroduction, History & Versions of DOS, DOS Basics - Physical
Structure of Disk, Drive Name, FAT, File and Directory Structure and Naming Rules, Booting Process, DOS




- Files. DOS. Commands: Internal - DIR, MD, CD, RD, COPY, COPY CON, DEL, REN VOL, DATE,
CLS, PATH, TYPE, VER etc. External - CHKDSK, XCOPY, PRINT, DOSKEY, TREE, MOVE,
FORMAT, SORT, BACKUP, EDIT, MODE, ATTIRIB, HELP, SYS etc. Executable V/s Non

WINDOWS : Introduction to Windows and its Features, Windows Concepts, Windows Structure, Desktop,
Taskbar, Start Menu, My Pictures, My Music, My Ijocuments, Working with Recycle Bin - Restoring a
deleted file, Emptying the Recycle Bin. Managing Files, Folders and Disk - Navigating between Folders,
Manipulating Files and Folders, Creating New Folder, Searching Files and F olders. My Computer — Exploring
Hard Disk, Copying and Moving Files and Folder from One Drive to Another, Formatting Floppy Drive,
Windows Explorer and its Facilities, Using Floppy, CD, DVD, Pen Drive, Burning CD. Windows Accessories
- Calculator, Notepad, Paint, WordPad, Command Prompt. Entertainment- Media Players, Sound Recorder,

Volume Control, Movie Maker.
UNIT-V PC Package (TH 05 Hrs. PR 10 Hrs.)

MS Word Basies: Introduction to MS Office, Introduction to MS Word, Features & area of use. Working with
MS Word, Menus & Commands, Toolbars & Buttons, Shortcut Menus, Wizards & Templates, Creating a New
Document, Different Page Views and layouts, Applying various Text Enhancements, Working with -Styles,
Text Attributes, Paragraph and Page Formatting, Text Editing using various features ; Bullets, Numbering,
Auto formatting, Printing & various print options, Spell Check, Thesaurus, Find & Replace; Headers &
Footers, Inserting — Page Numbers, Pictures, Files, Autotexts, Symbols etc., Working with Columns, Tabs &
Indents, Creation & Working with Tables including conversion to and from text, Margins & Space

management in Document.

MS Excel: Introduction and area of use, Working with MS Excel, Toolbars, Menus and Keyboard Shortcuts,
concepts of Workbook & Worksheets, Using Wizards, Various Data Types, Using different features with Data,
Cell and Texts, Inserting, Removing & Resizing of Columns & Rows, Working with Data & Ranges, Different
Views of Worksheets, Column Freezing, Labels, Hiding, Splitting etc., Using different features with Data and
Text, Cell Formatting including Borders & Shading, Multiple Worksheets: Concept, Creating and Using
Multiple Worksheets; Use of Formulas, Calculations & Functions, Various types of Functions, Cell
Referencing, Absolute and Relative Addressing, Working with Different Chart Types, Chart Wizard, Printing
of Workbook & Worksheets.

MS PowerPoint: Introduction & area of use, Working with MS PowerPoint, Creating a New Presentation,
Working with Presentation, Using Wizards; Slides & its different views, Inserting, Deleting and Copying of
Slides; Working with Notes, Handouts, Columns & Lists, Adding Graphics, Sounds and Movies to a Slide;
Working with PowerPoint Objects, Designing & Presentation of a Slide Show, Printing Presentations, Notes,

Handouts with print options.




sion sbout Internet, WWW, web page, web site, DSN. TCPAPFTP, HUB, Switch, Router,
ternet-browsing applications (examples: Internet Explorer, Mozilla Firefox, Apple Safari, etc.)
ne. email. Application- Communication, Job Search, Online shopping. Travels, Research, Vedio

e, E-commerce, Online Payment, Social Networking.

rse Learning Outcomes (CLO)

Understand the history and types of computers and various input/output devices.

Understand the concept of Number system.

Understand the concept of memory and its types.
and virus.

(DOS & Windows)
cel & MS PowerPoint.

Understand the different types of computer software
Understand the working principle of operating system
e Understand the working knowledge of MS Word, MS Ex

o Understand the concept of Internet and its Application.

Recommended Books:

« Computer Fundamentals, P. K. Sinha, BPB Publications, Sixth Edition.
Windows 7: The Ultimate Guide To Learning How To Use Windows 7 Operating System On Your PC.

Charlie JelTs, Author's Republic Audio
« DOS Made Easy Herbert Schildt, McGraw-Hill: 4th edition.
Office 2007 in Simple Steps. Kogent Solutions Inc., Dreamtech Press.
. Internet and Its Applications with HTML & VB-Seript. Shashi Banzal, Laxmi Publications.

--"‘E_
cued e | Min |

m Office 40 Hs. 100 40
Automation (Th-50 Pr-50) (Th-20 Pr-20)




'$

Enclosure-3

Department of Computer Science

Details including designation and Expertise:
Name: L. K. Gavel

Designation: Asstt. Professor

Qualification: MSc(Mathematics), Msc (Computer Science), M.Phil (Computer Science),
UGC NET (Computer Science & Application)

Experience: 15 Years ( PG: 05 Year, UG: 15 Year)
Expertise in Subject: Data Mining, Soft Computing, Machine Learning & Deep Learning

5 03‘9,02'5




Encloser-4

Govt. G. S. G. P. G. College, Balod (C. G.)

Department of Computer Science

(VALUE ADDED COURSE)
OFFICE AUTOMATION (40 Hrs.)

Time-Table

No of Lecture

(40minutes)

Date
&t ime

Topic

Vo0 T2 11:40AM

1

05/09/2023

Computer system: characteristics and capabilities. Computer Hardware and
Software: Block Diagram of a Computer. Different Data Processing: Data, Data
Processing System, Storing Data, Processing Data. Types of Computers:
Analogue, Digital, Hybrid, General and Special Purpose Computers.
Generation of Computers. Computer Systems: Micros. Minis & Main-frames.
Limitations of Micro Computer.

06/09/2023

Number systems: Decimal Number system, Binary number system, Octal &
Hexadecimal number system, 1's&2’s complement Codes: ASCH. EBCDI
Codes, Gray code & BCD.

0809/2023

Introduction to Input Devices: Categorizing Input Hardware, Keyboard,
Direct Entry — Card Readers, Scanning Devices — O.M.R., Character
Readers, Thumb Scanner, MICR, Smart Cards. Voice Input Devices, Pointing
Devices — Mouse, Light Pen, Touch Screen.

09/09/2023

Storage Devices: Storage Fundamentals, Primary and Secondary Storage, Data
Storage and Retrieval Methods — Sequential, Direct & Indexed Sequential,
Tape Storage and Retrieval Methods Tape storage Devices, characteristics and
limitations, Direct access Storage and Microcomputers — Hard Disks. Disk
Cartridges, Direct Access Storage Devices for large Computer systems. Mass
storage systems and Optical Disks, CD ROM.

11/09/2023

Doubt Class (Revision)

12/09/2023

System Software: System software Vs. Application Software, Types of System
Software, Introduction and Types of Operating Systems. Boot Loader.
Diagnostic Programs, BIOS, Utility Programs.

13/09/2023

Application Software: Microcomputer Software. Interacting with the System,
Trends in PC software, Types of Application Software, Difference between
Program and Packages.

14/09/2023

Computer Languages: Definition, Generations of computer languages, Types
of Languages, Language Processors: Assembler, Interpreter, Compiler, Linker
and Loader. Programming constructs. Algorithm & flowchart.

15/09/2023

Computer Network - Direction of Transmissions Flow-Simplex, Half Duplex
Full Duplex, Types of Network - LAN, WAN, MAN etc. Topologies of LAN -
Ring, Bus, Star, Mesh and Tree topologies.

10

16/09/2023

Computer Virus: Virus working principals, Types of viruses, Virus detection

and Prevention Viruses on network. Doubt Class (Revision)

11

19/09/2023

DISK OPERATING SYSTEM (DOS): Introduction, History & Versions of




DOS, DOS Basics - Physical Structure of Disk, Drive Name, FAT, File and
Directory Structure and Naming Rules. Booting Process, DOS System Files.
DOS.

20/09/2023 | commands: Internal - DIR, MD, CD, RD, COPY, COPY CON, DEL, REN
VOL, DATE, TIME, CLS, PATH, TYPE, VER etc..
21/09/2023 | LAB
22/09/2023 | External - CHKDSK, XCOPY, PRINT, DOSKEY, TREE, MOVE. LABEL,
FORMAT, SORT, BACKUP, EDIT, MODE, ATTIRIB, HELP, SYS etc,
Executable V/s Non Executable Files in DOS
15 23/09/2023 | LAB
16 25/09/2023 | LAB |
17 26/09/2023 | WINDOWS : Introduction to Windows and its Features, Windows Concepts,
Windows Structure, Desktop, Taskbar, Start Menu, My Pictures, My Music,
My Documents, Working with Recycle Bin - Restoring a deleted file, Emptying
the Recycle Bin. Managing Files, Folders and Disk - Navigating between
Folders,
18 27/09/2023 | LAB
19 29/09/2023 | Manipulating Files and Folders, Creating New Folder, Searching Files and
Folders. My Computer — Exploring Hard Disk, Copying and Moving Files and
Folder from One Drive to Another, Formatting Floppy Drive, Windows
Explorer and its Facilities, Using Floppy, CD, DVD, Pen Drive, Burning CD.
Windows
20 30/09/2023 | LAB
21 03/10/2023 Accessories - Calculator, Notepad, Paint, WordPad, Command Prompt.
Entertainment- Media Players, Sound Recorder, Volume Control, Movie
Maker.
22 04/10/2023 | LAB
23 05/10/2023 MS Word Basics: Introduction to MS Office, Introduction to MS Word,
Features & area of use. Working with MS Word, Menus & Commands,
Toolbars & Buttons, Shortcut Menus, Wizards & Templates, Creating a New
Document,
24 06/10/2023 | LAB
=

s




09/102023

: 10/10/2023 | LAB
27

|

29 12/102023 | Text Editing using various features ; Bullets, Numbering, Auto formatting,
Printing & various print options, Spell Check, Thesaurus, Find & Replace;
Headers & Footers, ln_serting — Page Numbers, Pictures, Files, Autotexts,

Symbols etc., ”

) 16/10/2023 Working with Columns, Tabs & Indents, Creation & Working with Tables
including conversion t0 and from text, Margins & Space management in

Document.
18/10/2023

o

Wizards,
o B e

38 26/10/2023 | yarious Data Types, Using different features with Data, Cell and Texts,
[nserting, Removing & Resizing of Columns & Rows, Working with Data &
Ranges,

~

MS Excel: Introduction and area of use, Working with MS Excel, Toolbars,

Menus and Keyboard Shortcuts, concepts of Workbook & Worksheets, Using

30/10/2023 Different Views of Worksheets, Column Freezing, Labels, Hiding, Splitting
etc.. Using different features with Data and Text, Cell Formatting including
Borders & Shading,




| T

- ef mias. Calcoimces & | o=, ‘m_d‘_hdm&%ﬂ
4% 04/11/2023 | LAB
47 06/11/2023 | Working with Different Chart Types, Chart Wizard, Printing of Workbook &
Worksheets.
07/11/2023 | LAB
48
49 08/11/2023 | LAB
50 07/11/2023 | MS PowerPoint: Introduction & area of use, Working with MS PowerPoint,
Creating a New Presentation, Working with Presentation, Using Wizards;
Slides & its different views, Inserting, Deleting and Copying of Slides;
51 08/11/2023 | LAB
- 09/11/2023 | LAB
53 15/11/2023 | Working with Notes, Handouts, Columns & Lists, Adding Graphics, Sounds
and Movies to a Slide: Working with PowerPoint Objects, Designing &
Presentation of a Slide Show, Printing Presentations, Notes, Handouts with
print options.
54 16/11/2023 | LAB
55 17/11/2023 | LAB
56 18/11/2023 | Brief introduction about Internet, WWW, web page, web site, DSN, TCP/IP,FTP,
HUB, Switch, Router, Gateway, Internet-browsing applications (examples: Internet
Explorer, Mozilla Firefox, Apple Safari, etc.) search engine, email.
57 20/11/2023 | LAB
58 21/11/2023.- Application- Communication, Job Search, Online shopping, Travels, Research,
Video Conferencing, E-commerce, Online Payment, Social Networking.
59 22/11/2023 | LAB
60 23/11/2023 | LAB
Proposed Examination Date: 28/11/2023
Scheme of Examination
Course Code | Name of the Duration Credit Marks
Course Max Min
VACSO0I1 Office 40 Hrs. 2 100 40
Automation
2
a7
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Govt. Ghanshyam Singh Gupt P.G. College Balod, Dist- Baled ( C.G.)

Department of Home Science

Value added course under the Department of Home Science

Course Name

Food Preservation

Course Code

VA Hsc 02

Course Coordinator

Dr. Deepali-rao
Asst. Prof. Department of Home Science

Name of the Department

Department of Home Science Govt. Ghanshyam
singh Gupt PG College Balod ( C.G.)

Contact Details 7806047151
Email- deepalirao711@gmail.com
Course Deuation 40 Hours
Eligibility Hingher Secondary 10+2
Medium of instruction Hindi and English

Target group of the Course

BA/B.com/Bsc/Msc/M.com/MA

Course Objective

e To Learn the PrincipdleBehind the
methods of preservations.

e Able to formulate preserved food
Products.

e Acquire skills to preserve different types
of food items based on their perish ability

Course Outcome

s Know the principle of preservation behind
the methods of preservation.

o Acqure skills to formulate food based
products .

e Ex ploye the Principle of preservation in
fruits and vegetables based products.

Teaching Method

Regular lectures

Demonstration

Group Discussion

Hend on Experience in Laboratory

Highlights of the Course

Expericned faculty value hased teaching Export
faculty of home science.

Scheme of Exam

Course Duration
Code Mours
VAHSC 0% 40 Hours

ot

Co Qm.ALn,a, 9

EMFY nammuiCHtice-02\Suchna & Aadesh-12 doex

Credit Marks
Max Min
2 100 30

- 2068 -

] : Q’
Govt, Ghanshram Singh Gupt |
P.G Colio:r, iniipd (2.G) J‘



Foad

Lesson 1 -  Definition History Scope and N

Lesson 2- Way food can be preserved.
Food Preservation
Food Preservation use of salf
Food Preservation use of atid
Food preservation use of sugar
Other nature food prese rvation
Artificial Preservative

Lesson 3- Pickles chutney and sauces
General Guidelines
Pickles
other pickles
chutney
sauces
Receipes

Lesson 4- jams and Jellies
Jam
Jelly
Receipes

Lesson 5- Food Packaging Materials
Starting a food Preservation business
How to set up your buisness
PRACTICAL
I Preparation of Pickles chutney and sauces
Preparation of Jams and Jellies

18]

References
Khetarpaul N 2005 food processing and preservation daya publishing house delhi 533
Sivasankar B 2002 food Processsing and preservation Prentice Hall of India pvt Ltd360P
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Govt. (}hanshyam Singh Gupta P. G. College, Balod

Department of Computer Application

To,

IQAC Coordinator

Govt. Ghanshyam Singh Gupta PG College, Balod
Subject:- Approval for Value Added Course.
Ref: College order no: /stab/2023 dated 31/07/2023.

With the above reference and subject, the department of computer science want to conduct
value added course title “Web Site Development” in session 2023-24 in this college.

Please approved above course by IQAC committee and permit to conduct above
course.

With Regards

P i)

(Prof. Shailendra Arya)

Head of Department/Course-coordinator
Department of Computer Application
Govt. Ghanshyam Singh Gupta PG College,
Balod (C.G.)
Date: 21/08/2023
Copy: Principal, Govt Ghanshyam Singh Gupta PG College, Balod for kind information.
Enclosed: 1. Syllabus (“Web Site Development™)

2. Information in prescribe format.




Value Added Course under the Department of Computer Application

Course Name Website Development ]
Course Code VACAO!

Course Coordinator Prof. Shailendra Arya

Course of the Department Department of Computer Application

Contact Details Mob: 9098919353, email:arya edul S@gmail.com

Course Duration 40 Hrs.

Eligibility Higher Secondary (10+2) Pass #'
Medium of Instructions Hindi +English

Target Group of the Course

College Student of any discipline

Course Objective

development concepts and confidently use various [DEs

Understand fundamental of website designand -

and how to hosting it in the server. Create basic HTML.,
CSS. Java-script content and design si mple and interactive
web pages. Build a personal website or blog with and
without coding using website builder.

Course Qutcomes

e Understanding the concept of website.
e Understanding the tools to create a website,
o HTML
o CS88
o Java-script
o Various Editors
o Create a website by using above tools and also
various online website builders/ AL

Teaching Methods _ Lectures, Seminar, Practical
Highlights of the Course Expert Faculty, Equipped Computer Lab, Value based
Teaching -
Scheme of Examination
Course Name of the Duration | Credit Marks
Code Course Max Min Practical/Assignments
VACAOI Website 01:30 Hrs 2 100 40 20
| Development (80+20)

e Mode of Examination : Multiple Choice Questions

( Grading System B
Obtained Marks Grads |
Marks >= 80 A+
Marks >= 70 A
Marks >= 60 B
Marks > = 40 o l
| Marks < 40 F (Fail) |




Govt. Ghanshyam Singh Gupta P. G. College, Balod

Department of Computer Science

To,

IQAC Coordinator

Govt. Ghanshyam Singh Gupta PG College, Balod
Subject:- Approval for Value Added Course.

Ref: College order no: /stab/2023 dated 31/07/2023.

With the above reference and subject, the department of computer science want to conduct
two value added course title “Office Automation” and “Cyber Security™ in session 2023-24 in
this college.

Please approved above course by IQAC committee and permit to conduct above
course.

With Regards

Head of Department/Course-coordinator
Department of Computer Science
{ Govt. Ghanshyam Singh Gupta PG College,
== | Balod (C.G.)
Date: 05/08/2023
VCo/m«" : Principal, Govt Ghanshyam Singh Gupta PG College, Balod for kind information.

Enclosed: Syilab@s.(“Oft'EAH\Natlon and ‘Cyber Security™)

YR\ A\ AP

..f a@\\é\ C‘/\ Information in prescribe format.
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GOVT. GHANSHYAM SINGH GUPT P.G. COLLEGE
BALOD, DIST-BALOD (C.G.)

DEPARTMENT OF ENGLISH

Session : 2023-24

SYLLABUS

For

Value Added Courseg

Communication Skills
&
Personality Development
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ANNEXURE -11

APPLICATION FOR CONDUCTING VALUE ADDED COURSE

1. Name of Department: English Department
2. UG/PG Program: UG
3. Details of the Value Added Course:

a.Name of the Value Added Course : Communication Skills and Personality Development

b. Type of Value Added Course (Theory / presentation )
c.Short Description Enclosure 1 enclosed — Yes
d. Syllabus including marks Enclosure 2 enclosed -Yes
&Theory /presentations
4. Target audience : 12thpass /Year / Semester

Year /Semester (indicate if more than one )
others
5. Details of Faculty handling the course :
a. Name of the Faculty handling the course : 1. Madhuri Maheshwari
2. Neeti Maheshwari
b. Details including designation and expertise Enclesure 3 enclosed - Yes
¢. Contact details : (2) Email : madhurimaheshwari569@gmail.com

contact - 7869916155

(b) Email : neetimaheshwariS13@gmail.com
Contact- 7415616947

6. Tentative Time Table including dates : Enclosure 4 enclosed - Yes
Of internal assessments
Proposed students opting for the course : 50
IQAC Minutes Enclosure 5 enclosed - Yes
Name and Designation of the coordinator ! 1. Dr. HL. Mankar
' Email : Hl manker@rediffmail. com

2. Prof. C.D. Manikpuri

Email : cdmanikpuri2 2@gresil.com

s’/_\\

Coordd IQAC urse Ceordinator Principa! af
[ signature )

h dat L .
Gavt. Ghanshyam Singh Gup
| _Balod (C.G)

.G Coliege




35; 7/12/2023 Translation - Communicative translation , semantic translation ,
translation of daily use English sentences .

36. 8/12/2023 Revision.

37. 9/12/2023 Interview skills - Important skill for interview , verbal
communication , non - verbal communication , time management,
confidence.

38. 11/12/2023 | Strategies of effective interviewing - Research the organization , |
review the job description ,review your resume .

39. 12/12/2023 | What to do before and after interview - Make first good
impression , greet the interview panel , pay attention to your body
language .

40, 13/12/2023 | Idioms and phrases - English phrases for daily use .

41, 14/12/2023 | Idioms and phrases - English phrases for daily use .

42. 15/12/2023 | Power point presentation.

43. 16/12/2023 | Most common interview questions and answers. |

44, 18/12/2023 | Mock Interview - Interview with multiple people , dress well , do's |
and don'ts of interview .

|
|

45. 19/12/2023 | Mock Interview - Recreating interview settings . |

Proposed examination date : 27 /12/2023

Scheme of Examination ;
|
Course Code | Name of the Duration | Credit Marks :
course
Max Min |
ENGO1 Communication 30 Hrs. 2 100 40
skills and (Th-50 (Th-20
Personality Presentation | Presentation
Development 50) = 20) ‘

oo~
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AT & WATA B1F /| BEIC T LGS 1 qhRd
T EI'IFIT. 3‘ & st [Qumer & GdRT Value Added Course-
Communication Skills And Personality Development f&=iTeh-
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¢l $T0% OF /BT fGeH- 16/10/2023 & AuiRa drem@T
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(Prof. C.D. Manikpuri) Pr|nc|pa|

Course Coordinator ovt G.S.G. Pg College Balod

Department Of Mathematics gt
Govt. Ghanshyam Singn Gupt

1 |I='.l ! I"." '\‘
B G College, Baibd (£.G)
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HAEIAGAT & FATT OF / SHV TF WeAqmws & Fgha
T EHFIT ?‘ & It @umr & GdRT Value Added Course-
Communication Skills And Personality Development T&aTeh-
16/10/2023 ¥& 10:20 ¥ 11:00 H Y& fFAT =1 wFarfaa
&l $T0F O / BTEV RGeAie- 16/10/2023 & uifa wremt
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(Prof. C.D. Manikpuri)

Course Coordinator éovt G.S.G. Pg College Balod
Department Of Mathematics Prs‘:;r:i:mf
Govt. Ghanshyam Singh GUp!

B. G Colleg se, Balod {C.G)




VALUE ADDED COURSE { 2023 -24)
COMMUNICATION SKILLS AND PERSON ALITY DEVELOP

RESULT - TABULATION SHEET
. NO. NAME FATHERS NAME CLASS THEORY MOCK INTERVIE
il ANJALI SAHU CHHABI LAL BSC Il (MATHS) 50 43
2 SHASHIKALA SAHU RAJENDRA SAHU BSC Ili (MATHS) 48 e
3 DAMINI RAWTE MB8UNNA LAL RAWTE BSCI 44 41
4 | GULSHAN KUMAR SAHU | JANAK SINGH SAHU BSC1 44 40
5 YUNISH KUMAR SATISH KUMAR BSCI 44 39
6 SHIVA KUMAR PATEL SANT RAM PATEL BSCI 42 40
7 KEVAL SINGH CHANDRABHAN THAKUR BSC | 42 42
8 BHUNESHWARI PATEL | LOKESH KUMAR PATEL BSC 11I(BIO) 50 41
9 REENA KIRAN KUMAR SAHU BSC Il (BIO) 44 40
10 TEEBHA FUTAN SHYAM LAL FUTAN BSC 111l (BIO_ 46 42
11 RESHMI KHILAWAN SINGH BSC 11l (BIO) 42 40
12 DEEPIKA DUSHYANT KUMAR BSC | 44 38
13 KHUSHI SAHU DINESH KUMAR SAHU BSC 1l BIO 44 43
14 AMBIKA SINHA JITENDRA KUMAR SINHA|  BSC Ill BIO 44 40
15 MEGHA HANUMAN NARAD HANUMAN BSC lil BIO 50 41
16 MADHURI PARAS RAM BSCI1CS 48 41
17 DAMINI SONSINGH BSC Il 44 42
18 YARCHANA GANESH RAM BSC Il 42 43
19 MEGHA THAKUR LOKESH KUMAR BSC | 44 4z
20 HEMANSHU KUMAR SAHU|  AMRIT LAL SAHU BSC | 40 a1
21 VIBHA NAVAL KISHOR BSC Il CS 42 40
22 KRITIKA GAIND LAL BSC Il 48 43
23 KSHAMA RENUKANANDAN YADA BSC | 46 <0
24 CHETNA TULESHWAR SAHU BSCICS 42 41
25 HIMANSHI PATIL JITENDRA PATIL BSCI 48 41
26 LAKESHWARI THAN SINGH SAHU BSC | 44 43
27 NIMITA KUMAR RAJESH KUMAR BSC | 48 40
28 MANISHA TAMMAN LAL BSC 1l BIO 49 41
29 NISHA SAHU ANAND RAM SAHU BSC | 42 42
30 JITEEN SAHU HANSKISHOR SAHU BSC | 48 41
31 | GEETESHWARI RAWTE CHANDRIKA PRASAD BSC Il 46 40
32 DAVENDRA SINHA MANSINGH SINHA BSC I BIO 42 40

0w -ovebinatar




Govt. Ghanshyam Singh Gupta P. G. College, Balod

Department of English

Application form for Valuc Added Course -
Communication Skills And Perscnality Development

1. Name of Student :

|-i

Father's Name:
1. Mother™ Name:
4. Class:

5. Date of Birth:

6. Postal Address!

enjal{
_ Chhahida)
_ Roshanl Bal
B.Sc. Iﬂ'ﬁ( Maths)

30 | 12) 2003

wdlige. Chilhdl whul .« easi- Bhovtda |

Olocle - claond? lahadrel

7 Permanents Address: il . - (l—\{\hr‘d; '<l'1u_ rpg Pn&ir Blﬂc\‘(clcl

8. Mobile No:

9 Email I

10, Aadhar Na:

Qlodr_ - eDtShg_l"i.]oh(:chl (Qr?\@cD
33394S5ASG]

—GMMQ%EJW-CMW

4106 1822 7256

o .
;-{.c‘\

Signature of Swadenis



Certificate No: EN/2023/001

" §) GOVT. GHANSHYAM SINGH GUPT P. G. COLLEGE, BALOD (C.G.)
fiE A ( Affiliated to Hemchand Yadav University, Durg, C.G.)

ANAAC ACCREDIATED INSTITUTE (“B” Grade)
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Certificate No: EN/2023/032

GOVT. GHANSHYAM SINGH GUPT P.G. COLLEGE, BALOD (C.G v
( Affiliated to Hemchand Yadav University, Durg, C.G.)

ANAAC ACCREDIATED INSTITUTE (“B” Grade)
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